The People's Archive
of Rural Ontario
Submission Guidelines

Everyday stories about
everyday lives in Rural Ontario

Email: paro@uoguelph.ca
Website: www.ruralontario.org

VISION & MISSION
The People’s Archive of Rural Ontario (PARO) supports bridges of understanding to be built between the urban and the
rural, and where rural voices and stories are gathered, preserved, and valued. PARO is a space where these voices and
stories can be shared, readily accessible and live on into perpetuity. PARO is a freely accessible online community,
where everyday people tell everyday stories about everyday lives in and about rural Ontario.

DOES YOUR STORY ALIGN WITH PARO?
PARO welcomes stories from all people and all parts of rural Ontario. If you identify yourself, your community or
your interests as ‘rural’, then your story has a place in PARO. Some important information to note:
PARO accepts submissions in text, audio, video and/or photo formats.
Submissions may be situated in any time period up to the present.
Submissions can be works of fiction or non-fiction.
Submissions can be ‘your’ story or a telling of someone else’s story (with their permission, if they are still living).
Stories can be of an individual, group, organization, community, an event, a practice, a resource, a celebration,
an object, or a place.
PARO will not publish content that contains publicity, advertising or has commercial value.
PARO is establishing a living archive that reflects and is enhanced by our rich and diverse Ontario communities.
PARO welcomes submissions from all persons particularly those who identify as Indigenous, racialized, having
disabilities, and from persons of all sexual identities and gender identities.
PARO is grounded in an anti-oppressive approach. While it is important to tell difficult stories that reflect the
oppression present in our communities, submissions that do not contribute to the establishment and
maintenance of anti-oppressive communities (both online and offline) will not be accepted.

STORY CATEGORIES
PARO is particularly interested in submissions for one or more of the following categories and will consider others:

People: Profiles or stories of rural
community members, showcasing
the diversity of rural peoples.

Our Creativity: Any form of
creative expression - poetry,
corn mazes, music, you name it.

Our Work: Any form of paid or
unpaid labour people are
doing, in or outside the home.

Indigenous Knowledge: Any form of
understandings, lived experiences, and
activities unique to Indigenous Peoples.

Our Environment: The natural
and human-made surroundings
where people find themselves.

Our Concerns and Struggles:
The issues people are grappling
with or are concerned about.

Immigration: Stories of those
who have migrated to Rural
Ontario in the past or present.

Our Leisure: Any form of
activities people are doing for
fun and in their spare time.

Crisis and Change: Any form of
challenges and alterations that
are being experienced.

REVIEW PROCESS
The general process before publishing a story with PARO will be as followed:
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You submit a story summary on our website:
https://www.ruralontario.org/submitstory
We carry out an initial review for this story
summary to determine if and how it will fit
with PARO.
We review stories on a rolling basis and will be
in touch (usually within 3-5 weeks) of submission
to provide suggestions on next steps
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Depending on the suggestions we provide in
Step 3, we will provide guidance to you as the
story is being curated.
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Once you submit the story again, we carry out a second
review to identify potential adjustments. Depending on
the story, we may request multiple revisions.

6

Once the story has met PARO’s requirements, final approval
is requested from storyteller(s) before publishing. All consent
forms must be submitted before the story is published.

7

We publish your story on the PARO website!

If you have a story idea and ARE in a
position to write/curate the story, we
may send feedback and/or request edits.

If you have a story idea but ARE NOT in
a position to write/curate the story, we
may connect you with a story curator, a
person who will help you tell your story.
If you are sharing a story that already
exists or has been published
elsewhere, we may send feedback
and/or request an alternative version
of the story.

SUBMISSION CHECKLIST
Please ensure that you have included the following pieces when submitting a story to PARO:

Text (Required)
Please send us a document that includes the text of your story. Submissions should not exceed 1200
words but we will consider longer submissions if you send us a justification for the additional length.
Files may be submitted in .txt or .doc formats. For stories that are primarily in a multimedia format
(e.g. a video submission or audio submission), we still require a short written summary (150-250
words) to include on the archive.

Thematic Category (Required)
Please let us know which broad categories your story aligns with (it can be more than one category).
For example, at the top of your story you can simply write “this story aligns with the themes of Our
Creativity and Our Work”. If you have material that you would like to share with PARO but cannot
decide where it fits, please contact us and we will be happy to find/create a category to host it.

Author Biographical Note (Required)
We need a short biographical note about yourself (the author/curator) to include at the end of the story.
Biographical notes should be no more than 100 words, and include information about who you are and
your connection to Rural Ontario.

Photos (Required)
PARO requires at least one photo to be included with each story submission, and a maximum of
15 photos. All photos must be accompanied by a caption, including descriptions of the subject(s),
the date, the place where the photo was taken, a brief description of the photo, and a credit, i.e.
who took the photo. Photos must be submitted in .jpg format.

Consent Forms for Story (Required)
It is extremely important for PARO that the stories we publish are documented and shared with the
consent of the storyteller(s). Please include signed consent forms for each person that shares their story
with you. https://www.ruralontario.org/consentforms

Consent Forms for Photos (Required)
Please also include a separate, signed consent form for any photographs you include in the story. PARO
will not publish any information that violates the dignity of the person or people. A template consent form
to use can be found here. https://www.ruralontario.org/consentforms

Video (Optional)
PARO will accept video submissions of up to 30 minutes in length. Videos should be uploaded at a minimum
resolution of 720 (1280 x 780 pixels). Videos must be accompanied by descriptions of the subject(s), the date,
the place, a brief description of the video, and a credit, i.e. who filmed the video. Files may be submitted in
.mov or .mp4 format. Please include a fully closed-captioned video for accessibility purposes.

Audio (Optional)
PARO will accept audio submissions up to 10 minutes in length. Files may be submitted in .mp3, .mp4 or .wav
formats. Each audio clip must include descriptions of where the recording was made, and all subjects featured
in the record. Please include a fully closed-captioned video for accessibility purposes.

